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Section A:
To be completed by a Parent/Guardian 14 days in advance of the holiday. You are welcome to complete before this time, however, due to it being based on attendance we will not process the from until two weeks before your holiday date.

The Education Regulations (Wales) 2010 allows headteachers to ‘grant leave of absence from school for the purposes of a family holiday for no more than 10 days’ 

	Name of Pupil 1:

	

	Class:

	

	Name of Pupil 2:

	

	Class:
	


	Dates of absence:
	From:
	To:


	No of School Days Missed:
	


	Parent Name & Contact Number: 

	

	Reason why the absence has to occur during school time:

	




	Destination:
	




Signed (parent/guardian)……………………………………	Date………………………………..

You will be informed via email if your holiday is authorised or unauthorised once the form has been processed.
___________________________________________________________________________

Section B: To be completed by the school office

Pupil 1: Percentage attendance: ______________ Number of holidays previously taken:___________

[bookmark: _Hlk195089807]Pupil 2: Percentage attendance: ______________ Number of holidays previously taken:___________

This absence is:

Authorised  ☐
Unauthorised due to attendance being under 94%  ☐
Unauthorised due to exceeding the 10 day holiday authorisation limit  ☐
[bookmark: _GoBack]Unauthorised due to the holiday taking place during Sept whilst the pupil settles into their new class ☐


Signed…………………………………………..…… Headteacher         Date………………………….
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